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IHopsanox npoBEeACHUS HTOTOBOI0 COdeceJ0BARNS B THCTAHITAONHOH (opme

1. Arororoe  cobecegoranve B JUCTAHIMOHHOH  (GOPME  NPOBOIMTCA
¢ ucnosmb3osanveM 10, B Tom uncne [I0 mnsg MMCTaHIMOHEHEIX 00pazoBATENEHBIX
TEXHONOTHH, O00ECIEYHBAIONIETO  BO3MOXKHOCTE  OPTAHM3AIHM  BHAEOCBA3H
C IPUMCHCHHEM BeG-KaMepel M MMKpOodoOHZ, (QYHKUMH JEMOHCTpAlMH SKpaHa
(Wnu BpeMeHHOH JeMOHCTPAUMH [JOKyMEHTA 0e3 BO3MOXKHOCTH COXPaHeHHA
€r0 Y9ACTHHKOM HTOTOBOrO co0SCeIOBAHNA), ayOHO- H BANCO3AINCH CeaHca CBA3M.

2. PyxoBoauTens 00pa30BaTeNbHON OpraHM3alHH He MO3/{HEE 96M 3a ABE HelellH
A0 TPOBEASHHS MTOTOBOIO coOccellOBaHWA  OpraHM3yeT HMH(QOPMUPOBAHHE
ofy9aromuxcs H uX poaurTeneii (3aKOHHBIX NIpe/ICTaBUTENEH) 0 IPOLEaYPe U BPEMCHH
Hadajla NPOBEJEHHS HTOTOBOTO cO0ece/I0BAHUA C NPUMEHEHMEM NUCTAHIHOHHBIX
00Gpa30RaTENLHBIX TEXHOIOIHIH,

3. [ns opranu3aliyd NpOBENCHHL HUTOrOBOTO cOGEcefOBAHHA ¢ NPUMEHEHHEM
JIUCTAHIHOHHBIX 00pa30BaTeNbHBIX TEXHONOTHI HEOOXO0MHMO!

OTBETCTBCHHOMY OPraHH3ATOPY 06pa3oBaTeILHOH OPraNH3aNMK He MO3AHES
4eM 32 TPH AHA A0 J3THI HPOBECASHHS HTOTOROTO CoOECe/J0BAHMAS:

COCTaBAT, IpadMK NOJKIMIOYEHMS IOCPEACTBOM BHAEOCBA3H YYacCTHHKOB
urorosoro cobecemopanus K cofeceAHMKY B I€EHP OPOBSACHHS HTOTOBOTO
cobecefioranns. ['padHk DoAKIIOUEHMA AOMKEH VUMTLIBATE BpeMs, OTBOIHMOE
Ha IpOBEJASHME MHCTPYKTaXXa IS VYYaCTHHKA MTOrOBOTO  coBecenoBaHus,
BBIMOIHCHHE TEXHMYCSCKUX MPOLESAYP H NPOAOIKHTETHHOCTh NPOBEACHNIA HTOMOBOTO
co0eceN0BARNS C YYaCTHHKOM MTOTOBOIO cobeceonanis,

OCYIIECTBHTE HH(QOpMHApOBaHWE O0YYAIOIIHXCH W MX pOJHTeNedl (3aKOHHEIX
HpeacTasuTenei) o rpaduke TOLKIIOISHNH,

ONPEJEIATh BAPHAHT  OLIGHHBAaHWA OTBETOB  VYACTHUKOB  MTOTOBOIO
cobeceIoBaHUA: HEIOCPEICTBEHHO BO BPEMS TNPOREACHMS WM TIOCIE IpOReeHus
HTOTOBOTO cO0eceIoBaHM,

IPOBCCTH HHCTPYKTaX 1A coOeceHMKOB, HA3HAUEHHBIX JIJIst OPOBEACHUA
HTOTOBOTO cobece/[0BaHAs B AUCTAHITHONHOH (hOPME, M DKCHEPTOB;

OTBETCTEEHAOMY OPraHH3aTOpyY 06pa3oBaTe/IbHOH OPraHH3auy COBMECTHO
€ TEXHHYECKHM CHEUHAIMCTOM:

00ECTIEYrTh TEXHHYESCKYH0 TOTOBHOCTE obopyaoBanmud, 10 m xamanoB cBasm,
IIPOM3BECTH TECTOBHIA BHACO3BOHOK M BHICO3AMACE 3BOHKA HE TIO3THEE YEM 34 JIeHE
70 NATEl ITPOBENCHUS MTOrOBOTC cobecenmoBaHMA. [IpH OCYIECTRIEHHM TECTOBOIO
BHACO3BOHKA /UL IIPOBEPKH 3BYKA H BHACO PEKOMEHIYETCS NIPHBIEKATE YIACTHMKOR
HTOTOBOrO cobeceloBaHMA M/HIM poauTenceH (3aKROHHEIX TpPeACTABMTENEH),
IPOAEMOHCTPHPORAR CTAHJAPTHEIN TEKCTORBIH JokyMerT (JI000#) ¢ Ensio NpoBepKy
KadecTBa 0TOOpaskeHHs JOKYMEHTA Ha 3KpaHe YIacTHHKA HTOrOBOro cobecepoBanms;

OpPTAHH3OBATH COBMECTHO € YYacTHHKOM HMTOTOBOrC  cobecenoBammd
H/HIH PCAUTENCM (33.KOHHBIM HpeIICTaBHTf:HﬂM) MECTO TIIpOBEACHHA HTOIOBOTC
cobeceTOBaHMS C [IpHUMEHEHNEM HHOPMaITHOHHO-KOMMYHHKAIMOHHBIX
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IMCTAHIIMOHHEIX Texuoyordii (panee — UKT), B oM uncie odecneuuTs KOHTPOIL
paBoToCmocoOHOCTH He00X0AMMOT0 000Dy AOBAHNA,

0BECIIEYHTE ayAMO- ¥ BUAEO3AIHCE IPOBSICHHA HTOTOBOTC cofecenonanus,

4, B neHs NPOBEAEHUS HTOTOROTQ cobeceI0BAHHA OTBCTCTBEHHEIH OPraHH3aTOD
00pasoBaTENBHOM OpraHu3aldH  COBMECTHO C TEXHHYESCKAM  CICIHATHCTOM
obecreqrBaeT:

nepegady MaTepHalIOB HTOIOBOIO COOECEIOBAaHHA COOECEIHHKY H 3KCICPTY
He no3qaee uyem 32 30 MHAYT O Havala IOPOBCACHWUA HTOTOBOIO co0ecefoBaHms
B VCJIOBHAX, NCKIIOUAIOMKMX  JOCTYN K  MarepuanaM IIOCTOPOHHHX — JIHL
H [T03BOJISIIONIMX 00ECTIEYHTh WX COXPAHHOCTE H HHPOPMALMOHHYI0 GE30I1ACHOCTE;

neMoucTpanuio sagaduii KMIM rrorosoro codecenoBanms BO BpeMs IPOBEACHHAN
HUTOroBOro cofieceoBaHms (TEKCTOB VLA YTEHHA, KApTO4EK ¢ TeMaMmH Oecels
Ha BEIOOp ¥ r1asamy Oece/lbl) NOCTYIIHEIM [UI YIaCTHHKA HTOTOROI'0 cobece0BanHsA
croco0oM B YCHOBMSX, MCKIHOUYAKIMX AOCTYI K MaTepHazaM MOCTOPOEHHX JIHII
1 M103BOJIAIOIIHX 00SCIeuMTh HX COXPAHHOCTE U HH(QOPMaIMOHHYK 0€300aCHOCTS;

KA9ECTBEHHYI0 HENPEPHIBHYID BUASO- K AYAHOTPAHCIALMID HTOTOBOIO
cobecemoBaHNs YYaCTHHKA HTOTOBOr0 cobeceqoBaHua M cOOECE/IHUKA,

ayMo- 7 BUACO3AIIHCE IIPOBEACHIS HTOTOBOI0 co0ecenoBanus;

ONEPATHRHOE YCTPAaHESHHS HCIITATHBIX CHTYalHH NpH IPOBEAEHHHE WTOIOCBOID
cobecefoBanA B Cly4ae OTKIFOYCHHS DSIIEKTPOIHEPTHH, HOTEPH CBASH, IEpebOeB,
HeCTaOHNBEHOM padoTeL ceTH «HHTEpHETY W TIp.

5.3a 15 MHHYT 10 Hadana IPOBEASHHS HTOTOBOrD CODESCELOBAHHA C KAXKIBIM
YUACTHHKOM HTOI'OBOTO colecemoBanna cobecemuHK (COBMECTHO ¢ TEXHHICCKHM
CIENHUAIHCTOM ) HOCPESICTBOM BHACOCBI3H:

npoRepser  paborocmocoOHOCTE  OOOPYZAOBAHHMA  YI4CTHHKA  HTOIOBOTO
cobecemopanya, BKIIOYALT 3aIECEL CEAHCA BHIEOCBA3H,

yOEXKAAeTCA B OTCYTCTBHMM HOCTOPOHHHX JIHI[ B AYAWTOPHY IPOBCACHUS
HOCPEnCTBOM MOIKIIOUEHAT BHASOKAMEPhl YUaCTHHKOM MTeroeoro cofecenoBaHus,
obecneurBaronici 0030p ayAHTOPHHM IPOBEIEH,

IIpOBepseT IOCPSICTROM ITOJIUTIOYIEHHA BHCOKaMEPS! pafouHif CTON y9acTHHKE
MTOI'OBOTO CO0eCeIOBaHMSA HA OTCYTCTBHE IMOCTOPOHHHUX IIPEAMETOB, B TOM THCIE
CPENCTB CBsi3H, (POTO-, ayIuo- H BUACOAIIAPATYPHl, CIPABOYHEIX MATEPHAJIOB,
IIMCEMEHHBIX 3aMETOK M HHEIX CPEJICTB XpaHeHH U Iepenady MHPOpMaLuHy;

TIPOBOIMT HACHTHOUKAIHIO AMUHOCTH YIACTHHMKA HTOrOBOro cobecenoBanmus
yepes UpEABABICHHE YYACTHHKOM MTIOroBoro cobecenosanus Oid 0003peHud
JTOKYMEHTA, YAOCTOBEPSIOICTO JIMYHOCTD, MO3BOLAIOMISTC YeTKO 3aQHKCHPOBATH
totorpaduio ofyuaromerocs, ero GaMHIAIO, HMH, OTIECTBO (UPH HAIHYHE);

HPOBOAKT HHCTPYKTK YYaCTHHKA HTOIOBOTO cobecefoBaHHA 1O mpouesype
TIPOBEIEHHA UTOTOBOro cofeceI0BaHNA B TUCTAHIMOHHON Qopme.

B aymuTopMH, rae opraHmsosaHa pabota cofecemEiixa, PeKOMEHIYeTCH
IOCTOSIHHOE IPHCYTCTBHE TEXHIYECKOro cllenHanmera. B cmydae, ecmu cofecentix
HDoaKTIouacTeA yaanenno (me u3 obpasoBareneuolf opraEm3anyu), HeoOXOAHMO
oBecnednTh ONEPATHBHYIO CBA3E C TEXHUUECKHM CIICLHANHCTOM,

6. IIpn npoREAEHHH HTOrOBOIC cobece[OBaHMI:

TeXHA9eCKHE CINENMHAJMCT OCYHECTRISET ayANo- B BUACO3ANNCE MPOLEnypPEI



NpPOBEICHAA KTOTOBOI'O cO0ECEN0BaHNA,

cafeceHUK OCYMECTBIIIET KOHTPOIh 33 COONMIOICHHEM BpeMEHHOIO PeIIaMeHTa
IpOBEJIEHHA HTOTOBOro cobecefoBaHMA, OPraHH3yeT CBOK [RATCILHOCTH B
COOTBETCTBHM ¢ MHCTPYKUMEH ¢ yaeroM (opmel nposenenua cobecepopanua. Ilpu
NPOBEACHHH  HTOrOBOr0  cobecemoBanHs ¢ IPUMEHEHHEM  THCTAHITMOHHEBIX
06pa3oRATENBHEIX TECXHONOTMH 3ANMPEIIAETCH OTHPABIATH y4yacTHMKy pdf-thaiinm ¢
tekcTtoM KUM urorosoro cobeceioraHHS, 3a0aHMA JEMOHCTPUPYIOTCA YHACTHHKY
U1 O3HAKOMIICHHS B TEMEHHE PEKOMEHJORAHHOTO BPEMEHHY;

SKCMEPT OLEHHBAST OTBETHl  Y4acTHMKA HTOTOBOrO  cobeceoBaBHA
HEMOCPEACTBEHHO BO BpeM4d MpPOBEeHHS MTOrOBOro codecejoBaHud ¢ YJACTHHKOM
UIM YOCHE OpOBEJeHHS cofeceqOoBaHisl, MPOCAYILMBAA  ayJH0/BHASO3AINCE,
OpraHH3yeT CBOX ACATEIBHOCTRE B COOTBETCTBHH ¢ MHCTPYKIMEH ¢ yueToM GopMEl
IIPOBEACHAS COOECEIOBaHMA.

B nporpaMMEOM 00€CIIEIEHHH, TI03BQJISIONIEM OCYIIECTBIATE MACCOBEIC 3BOHKY,
JOIYCTUMO BKJIIOYATE SKCIEPTA B 3BOHOK JUISl OCYILECTRICHIA OICHABAHHSA BO BPCMS
oTBeTa ydyacTHHKe. Bed-kamepa m MHKpodOH DKCHEpTa IPH TOM AMIKHEI DBITEH
OTKJIHYEHEI.

7. T1o 3apepIIcHHEH MPOBCISHAL HTOTOBOIO cobece JOBaHHAA:

coOCCeTHUKE H JIKCHEPT MCPEHAIOT MATSPHAIE IPOBEASHHA H IPOBCPKH
HTOrOBOTO  CODECENOBAHHA OTBETCTBCHHOMY OpPraHM3aTopy 00pa3oBaTelbHOH
OPraHM3aLMH ¢ COGIIAeHHEM Mep HHPOpMaIMOHHOH 6€30MacHOCTH,

TEXHHYCCKHI CICIMATUCT COXPAHAET ay[IHO3ANUCH H BHIEO03AIMNCH IIPOLELYPEI
IPOBE/ICHAS. MTOMOBOTO cOOeCeIOBAHMA HA CBHEMHBIN ODJICKTPOHHBLIH HOCHTEIh H
Iepejaer Ha XpaHeHWe OTBSTCIBCHHOMY OpraHM3aTopy  00pa3oBaTeibHOH
OpTaHH3ALHKH,

8. Pe3ynLTaTel y4aCTHHEKOB MTOTOBOTO cODeceioBAHHA BHOCATCA TEXHUYESCKHM
CTICUMAIMCTOM O00pa30BaTENbHOM OpraHM3anwe B crenmanmsupoBasHoe IIO.
OTBETCTBEHHBI OpPraHM3aTop o0O0pa3oBaTeNbHOH OpranMzaM  o6eCIeTHBACT
Iepesady CHeHaIu3HpoBaHHOro Qaiina ¢ pe3yabTaTaMu HTOrOBOre cofece oBanus
YYACTHHKOR HTOIOBOTO COOECEZOBAHKA B OpPraHbl MECTHOIO CaMOYIPABICHHS,
OCYIIECTBIIAIME YIIpaBieHne B chepe 0OpazoBasms, B COOTBETCTBHH C Ilopankom,



